CHAPIN TOWN COUNCIL
July 19, 2022
6:00 p.m.
PUBLIC HEARINGS AND REGULAR MEETING
AGENDA
1. CALL TO ORDER AND DETERMINE QUORUM
2. STATEMENT OF FREEDOM OF INFORMATION ACT COMPLIANCE
3. INVOCATION AND PLEDGE OF ALLEGIANCE
4. PUBLIC HEARINGS
a. Presentation: Amending Article 5, sections 518 and 520 and Article 2, section 201 of the zoning
ordinances regarding storage building regulations
i. Public Comments
ii. Comments by Town Council
b. Presentation: Amending Articles 2 and 5, sections 201 and 518 of the Zoning Ordinances to include
cigar stores as permitted use
i. Public Comments
ii. Comments by Town Council
5. REVIEW AND ACCEPTANCE OF MINUTES
a. June 21, 2022 Regular Minutes
6. PRESENTATION
a. 2021 Audit Report – Grant Davis, Mauldin & Jenkins, LLC
7. PUBLIC COMMENTS RELATED TO AGENDA ITEMS
8. REPORTS
a. Communications & Economic Development Report
b. Financial Report
c. Police Report
d. Utility Report
9. OLD BUSINESS
a. Zoning Ordinance: Amending Article 5, sections 518 and 520 and Article 2, section 201 of the
zoning ordinances regarding storage building regulations – 2nd reading
b. Zoning Ordinance: Recommendation from Planning Commission Amending Articles 2 and 5,
sections 201 and 518 of the Zoning Ordinances to include cigar stores as permitted use – 2nd reading

10. NEW BUSINESS
a. Resolution: Amending the Town of Chapin Employee Handbook
b. Request for Action: Appointment to Planning Commission
i. Executive Session: Appointments to Planning Commission - Discussion of persons
appointed to a public body, pursuant SC Code § 30-4-70 (a)(1)
Note: Upon returning from executive session, council may take action on matters discussed in executive
session
11. ADJOURN

CHAPIN TOWN COUNCIL MEETING
PUBLIC COMMENT POLICY
PROCEDURE:
Persons wishing to make public comments concerning any municipal matter, with the exception of personnel and
contractual matters, shall first sign in with the Municipal Clerk before the meeting and provide the following information:
1. Name, Address, and Contact Information;
2. Topic of Public Comment; and
3. Indicate whether a Chapin Resident, Chapin Water/Sewer Customer, or Reside in the Chapin Water/Sewer
District.
Comments are limited to two minutes per person and no personal or verbal attacks will be entertained. The Council is
interested in hearing your concerns, but speakers should not expect action or deliberation on subject matter brought up
during any Public Comments on the agenda. Topics requiring further investigation may be referred to Town Staff and
may be scheduled for a future agenda.
DEFINITIONS:
Chapin Resident: Reside in Town limits.
Chapin Water/Sewer Customer:
Customer of the designated Chapin Water/Sewer District - Including an owner or
operator of a local business.
Reside in Chapin Water/Sewer District:
Reside in the designated Chapin Water/Sewer District – Area of
Lexington County north of Lake Murray.
APPEARANCE OF CITIZENS
Town Code 2.212 – Any citizen of the Town shall be entitled to be placed on the agenda of any regular meeting to discuss
any municipal matter, with the exception of personnel and contractual matters. Persons desiring to be placed on the
agenda shall notify the Municipal Clerk not less than a week prior to the meeting. The request shall be in writing stating
the reason therefor.

CHAPIN TOWN COUNCIL
PUBLIC HEARINGS & REGULAR MEETING MINUTES
Tuesday, June 21, 2022
6:00 p.m.

Council Chambers

Members Present: Mayor Al Koon, Mayor Pro Tem Mike Clonts, Council Member Gregg
White, and Council Member Leland Teal
Staff Present: Finance Director Laura Culler, Utilities Director Karalyn Miskie, Public Affairs
Director Nicholle Burroughs, Police Chief Thomas Griffin, Zoning Administrator (ZA) Kevin
Singletary, and Town Clerk Shannon Bowers
Guests: Peter Prim - American Legion Post 193, Blaine Hill – Lake Murray Presbyterian
Call to Order: Mayor Koon called the meeting to order at 6:03 p.m. Mayor Koon then
determined there was a quorum and acknowledged the appropriate notifications in compliance
with the SC Freedom of Information Act had been met. Mayor Koon stated that he has accepted
the resignation of Council Member Kay Hollis and acknowledged her many years of service.
Invocation and Pledge
Peter Prim from American Post 193 led the Pledge of Allegiance and Blaine Hill from Lake
Murray Presbyterian offered the invocation.
Public Hearings
Mayor Koon opened the public hearings portion of the meeting at 6:08 p.m.
Presentation: Amendment to Article 5 of the Zoning Ordinances regarding planned
developments:
Mayor Koon opened up Public Comments. There were no public comments.
Mayor Koon opened up Comments by Town Council. There were no comments by Council.
Presentation: Amendment to Article 8 of the subdivision regulations regarding planned
developments:
Mayor Koon opened up Public Comments. There were no public comments.
Mayor Koon opened up Comments by Town Council. There were no comments by Council.
Presentation: Amendment to FY 2022 Budget amendment providing appropriation for the
sewer line installation on a portion of Indian Cove Road:
Mayor Koon opened up Public Comments. There were no public comments.
Mayor Koon opened up Comments by Town Council. There were no comments by Council.
Mayor Koon closed the public hearings at 6:10 p.m.
Review and Acceptance of Minutes
Council reviewed the May 17, 2022, public hearing and regular meeting, June 2, 2022, work
session, and June 13, 2022 special called meeting minutes. Mayor Pro Tem Clonts moved to
accept the minutes as presented. Council Member Teal seconded the motion. No further
discussion. Motion passed unanimously.

Mayor Al Koon:
Mayor Pro Tem Mike Clonts:

Yes
Yes

Council Member Leland Teal:
Council Member Gregg White:

Yes
Yes

Public Comments Related to Municipal Matters
There were no public comments.
Reports
Communications & Zoning: Director Burroughs provided an update to council on several
community items from the written report submitted:
•
•
•
•
•

The next farmer’s market is scheduled for July 9, 2022
Staff is currently waiting on the construction company on a quote to renovate the former
town hall property.
The Lexington County capital project sales tax committee voted to send the project on to
county council for approval. The only project for the Chapin area that was a part of that
submittal was the intersection at the railroad tracks on NW Columbia Avenue.
An introductory meeting between the planning commission and the company contracted
to work on the unified zoning and development ordinance will be scheduled in the
coming weeks
Director Burroughs, Mayor Koon, and Chief Griffin participated on a panel at the last
Greater Chapin Chamber of Commerce Lunch and Learn, giving information and updates
about the Town.

Financial Report: Director Culler reported the general fund revenue YTD as of the end of May
2022 was $673,158.00 and the expenses YTD as of the end of May 2022 were $555,478.00.
Revenue exceeded expenses by $117,680. The revenue from Business Licenses as of the end of
May was $333,984 with an additional $12,490 to date. The Hospitality Tax fund YTD was
$1,422,771 as of the end of May. The ARP fund balance is $318,462 as of the end of May.
The Utility fund Revenue through the end of May was $2,439,519.00. Expenses YTD
$1,887,063.00 as of the end of May. Revenue exceeded expenses by $522,456.00.
Director Culler also noted that the 2021 audit should be complete by the end of June and Grant
Davis with Mauldin & Jenkins will be at the July council meeting to give the audit report. She
also reported changes to the state insurance, including changes to employer contributions,
coverage expansions, and retirement increases, due to the increases in the General Assembly’s
2023 budget.
Police Report: Chief Griffin updated Council on police department activities. There were 44
offenses, 29 tickets, 99 warning citations, 9 arrests, 12 motor vehicle collisions, 180 officer
initiated contacts, and 121 calls for service from Lexington County reported. Chief Griffin also
updated Council on several break-in incidents at the Elledge Automotive. They have worked
with the property owner to identify and apprehend the suspect, recovering the stolen property.
Chief Griffin then highlighted the 1st annual officer benefit that showed good support for the
officers and their families.
He also stated that they will be working with SCLED and Lexington County Sherriff’s office on
active shooter training at Chapin High School on July 6.
Utilities Report: Director Miskie provided council with an update on the written report
submitted, which included:

•
•
•
•
•
•
•

Utilities has set up a pilot study to test a new product to help in the search for ways to
improve maintenance on the system at Indian Fork and Cypress Glen pump stations,
Town hall administrative offices renovations are complete except for a few minor punch
list items and all staff are moved into their offices,
Eight bids for the Indian Cove Road project were received and she anticipates work to
begin as early as next week,
One final easement for the east chapin force main along Holly Oak Lane is anticipated in
the coming weeks and the utility department is looking into using the ARPA money to
help with the cost of construction,
The 2021 water quality report is available on the town’s website,
Documentation for an agreement with SCDOT regarding utility relocations for the
SCS48 widening project will be forthcoming,
The lagoon closeout may not be a viable option and will need further review.

Old Business
Zoning Ordinance: Recommendation from Planning Commission: Amending Article 5 of
the Zoning Ordinances regarding planned developments – 2nd Reading:
Council Member White made the motion to approve 2nd reading amending article 5 of the zoning
ordinances regarding planned developments. Mayor Pro Tem Clonts seconded the motion.
Motion passed unanimously.
Mayor Al Koon:
Mayor Pro Tem Mike Clonts:

Yes
Yes

Council Member Leland Teal:
Council Member Gregg White:

Yes
Yes

Subdivision Regulations: Recommendation from Planning Commission: Article 8 of the
subdivision regulations regarding planned developments – 2nd Reading:
Council Member White made the motion to approve 2nd reading amending article 8 of the
subdivision regulations regarding planned developments. Mayor Pro Tem Clonts seconded the
motion. Motion passed unanimously.
Mayor Al Koon:
Mayor Pro Tem Mike Clonts:

Yes
Yes

Council Member Leland Teal:
Council Member Gregg White:

Yes
Yes

Ordinance: FY 2022 Budget amendment establishing a fund and providing appropriation
for the sewer line installation on a portion of Indian Cove Road – 2nd reading:
Mayor Pro Tem Clonts made the motion to approve 2nd reading amending the FY 2022 budget to
establish a fund and providing appropriation for the sewer line installation on a portion of Indian
Cove Road. Council Member Teal seconded the motion. Motion passed unanimously.
Mayor Al Koon:
Mayor Pro Tem Mike Clonts:

Yes
Yes

Council Member Leland Teal:
Council Member Gregg White:

Yes
Yes

New Business
Zoning Ordinance: Amending Article 5, sections 518 and 520 and Article 2, section 201 of
the zoning ordinances regarding storage building regulations – 1st reading:
ZA Singletary explained the changes to the storage building regulations, which included
removing mini warehouses as a permitted use from general commercial and moving it to be a
permitted use in light manufacturing and clearly defining mini warehouses, outdoor storage, and
storage. Staff also included an amendment to 518 (e) to add storage building to the excluded

uses and 520 (k) to add storage building and open storage to the excluded uses in their
recommendation.
Council Member White made the motion to approve 1st reading amending Article 5, sections 518
and 520, and Article 2, section 201 of the zoning ordinances regarding storage building
regulations with staff amendments as presented. Mayor Pro Tem Clonts seconded the motion.
Motion with amendments passed unanimously.
Mayor Al Koon:
Mayor Pro Tem Mike Clonts:

Yes
Yes

Council Member Leland Teal:
Council Member Gregg White:

Yes
Yes

Zoning Ordinance: Recommendation from Planning Commission Amending Articles 2 and
5, sections 201 and 518 of the Zoning Ordinances to include cigar stores as a permitted use
– 1st reading: Mayor Pro Tem Clonts made the motion to approve 1st reading amending articles
2 and 5, sections 201 and 518 of the Zoning Ordinances to include cigar stores as a permitted
use. Council Member Teal seconded the motion. Motion passed three votes to one, as follows:
Mayor Al Koon:
Mayor Pro Tem Mike Clonts:

Yes
Yes

Council Member Leland Teal:
Council Member Gregg White:

Yes
No

Request for Action – Appointment to Planning Commission:
Mayor Pro Tem Clonts made the motion to go into executive session to discussion persons
appointed to a public body, pursuant to SC Code 30-4-70 (a)(1). Council Member Teal seconded
the motion. Motion passed unanimously. Council entered into executive session at 6:49 p.m.
Mayor Pro Tem Clonts made the motion to return to open session. Council Member White
seconded the motion. Motion passed unanimously. Council returned to open session at 6:55 p.m.
Mayor Koon acknowledged that information was received during the executive session and no
decisions were made.
Council Member White made the motion to approve the request for action appointing Caleb
Pozyik to the Planning Commission. Council Member Teal seconded the motion. Motion passed
unanimously.
Mayor Al Koon:
Mayor Pro Tem Mike Clonts:

Yes
Yes

Council Member Leland Teal:
Council Member Gregg White:

Yes
Yes

Adjournment: Mayor Pro Tem Clonts made a motion to adjourn the meeting. Council Member
Teal seconded the motion. Meeting was adjourned at 6:56 p.m.
COUNCIL APPROVED:
Albert R. Koon, Jr., Mayor
ATTEST:
Shannon Bowers, Town Clerk

MEMORANDUM
To: Town Council
From: Kevin Singletary, Zoning Administrator
Date: June 21, 2022
Re:
Amendment to Ordinance 201 and 518
Background: At the April 19, 2022 Town Council meeting the Council reviewed an amendment
to Zoning Ordinance sections 201 and 518 that had been recommended by the Planning
Commission. These amendments included language for Axe Throwing Venues and Cigar Stores.
Council amended the ordinance to remove all language regarding the Cigar Stores and went on
to have 2nd reading. There has been continued discussion by the Council on Cigar Stores by
Council and at the June 2, 2022 Council work session staff had direction to bring the recommend
amendment to the zoning ordinance before Council. This memo provides the draft changes to the
Zoning Ordinance regarding cigar stores that had been recommended by the Planning
Commission.
Amendment to Ordinance 201
Current Ordinance:

201. Definitions
18. CHURCH: Any building or structure, or group of buildings or structures, that by design
and construction are primarily intended for conducting organized religious services and
associated accessory uses.
19. CIVIC ORGANIZATION: See “Club, lodge . . .”
19. CLUB, LODGE, CIVIC OR FRATERNAL ORGANIZATION, FRATERNITY, SORORITY: An
incorporated or unincorporated association for civic, social, cultural, religious, literary,
political, or like activities, operated for the benefit of its members and not open to the
general public.

Amended Ordinance:

201. Definitions
18. CHURCH: Any building or structure, or group of buildings or structures, that by design
and construction are primarily intended for conducting organized religious services and
associated accessory uses.
19. CIGAR STORE: Premises used primarily for the sale or dispensing of tobacco products,
such as; cigars, pipe tobacco, and shisha, that permits onsite consumption of purchased
products. Vapes, vaporizers, vape pens, electronic cigarettes, CBD products, non-tobacco
smoking products, and smoking paraphernalia and accessories, are excluded from this
definition.
20. CIVIC ORGANIZATION: See “Club, lodge . . .”
20. CLUB, LODGE, CIVIC OR FRATERNAL ORGANIZATION, FRATERNITY, SORORITY: An
incorporated or unincorporated association for civic, social, cultural, religious, literary,
political, or like activities, operated for the benefit of its members and not open to the
general public.

Amendment to Ordinance 518
Current Ordinance:
GC SPECIAL EXCEPTIONS
(approved by Board of Zoning Appeals after
hearing)

NAICS CODE NAICS DESCRIPTION

PARKING SPACES
REQUIRED

a. Axe throwing venue
Provided the BZA determines:
1) Applicant has designed lanes to be safe
in accordance with industry best
practices.
2) Business is insured and would hold full
liability for safety.
713990
3) Business will not produce excessive
noise or disturbance to adjacent
properties beyond what is typical for
the area.
4) All applicable State regulations are met.
Use is compatible with other uses in the area.

Establishments
One (1) space for
primarily engaged in each 4 seats and/or
providing
lane.
recreational and
amusement services.
See Section 201. 9.

b. Communication tower, see Section 601

Wireless
One (1) space
telecommunications
carriers

5172
b. Tattoo parlors, provided the Board of Appeals
determines:
(1). Building is at least 1,000 feet from the lot
of:
A church;
A public or private elementary or
secondary school;
A boundary of any residential district;
A public park adjacent of any residential use;
7299
A day care center; and
The property line of a lot devoted to
residential use.
(2). All applicable state regulations are met;
(3). Adequate provisions are made for traffic access and
safety; and
(4). The use is compatible with the other uses in the
area.

Tattoo parlors

One (1) per 300
square feet of gross
floor area.

Amended Ordinance:
GC SPECIAL EXCEPTIONS
(approved by Board of Zoning Appeals after
hearing)

NAICS CODE NAICS DESCRIPTION

PARKING SPACES
REQUIRED

b. Axe throwing venue
Provided the BZA determines:
5) Applicant has designed lanes to be safe
in accordance with industry best
practices.
6) Business is insured and would hold full
liability for safety.
713990
7) Business will not produce excessive
noise or disturbance to adjacent
properties beyond what is typical for
the area.
8) All applicable State regulations are met.
9) Use is compatible with other uses in the
area.

Establishments
One (1) space for
primarily engaged in each 4 seats and/or
providing
lane.
recreational and
amusement services.
See Section 201. 9.

c. Cigar store
Provided the BZA determines:
1) Products to be sold and consumed are
limited to those as defined by Section
201. 19. Food and beverage may be
permissible.
2) Building is at least 300 feet from the lot
of: A church; A public or private school;
453991
Any preexisting single-family residence.
3) Consumption of goods by customers
and/or patrons will not be permitted in
front of principal building or adjacent to
public right of way.
4) All applicable State regulations are met.
5) Use is compatible with other uses in the
area.

Establishments
One (1) space for
primarily engaged in each 4 seats.
retailing cigarettes,
cigars, tobacco,
pipes, and other
smokers’ supplies.
See Section 201. 19.

c. Communication tower, see Section 601

Wireless
One (1) space
telecommunications
carriers

5172

b. d. Tattoo parlors, provided the Board of
Appeals determines:
(1). Building is at least 1,000 feet from the lot
of:
A church;
A public or private elementary or
secondary school;
A boundary of any residential district;
A public park adjacent of any residential use;
7299
A day care center; and
The property line of a lot devoted to
residential use.
(2). All applicable state regulations are met;
(3). Adequate provisions are made for traffic access and
safety; and
(4). The use is compatible with the other uses in the
area.

Tattoo parlors

One (1) per 300
square feet of gross
floor area.

TOWN OF CHAPIN
SOUTH CAROLINA
ORDINANCE NO. 014-07-2022
AN ORDINANCE TO AMEND ARTICLE 5, SECTIONS 518 AND 520 AND ARTICLE 2,
SECTION 201 OF THE ZONING ORDINANCES OF THE TOWN OF CHAPIN, SOUTH
CAROLINA REGARDING STORAGE BUILDING REGULATIONS.
WHEREAS, the Zoning Ordinance of the Town of Chapin, Lexington County, South Carolina,
has District Regulations; and
WHEREAS, the Town of Chapin’s Municipal Code and Ordinances provide guidance
requirements for development within the Town of Chapin, and any and all changes to the regulations are
to promote the health, safety, and welfare of the general public; and
WHEREAS, the Town of Chapin desires to promote economic development through encouraging
and accommodating a variety of businesses to meet the needs of the community; and
WHEREAS, Council desires to amend Chapter 5, Section 518 removing mini warehousing as a
permitted us in the General Commercial District and amend Chapter 5, section 520 to include mini
warehousing as a permitted use in the Light Manufacturing District; and
WHEREAS, Council desires to amend Article 2, section 201 to define storage buildings and open
storage.
NOW, THEREFORE, BE IT ORDAINED by the Town Council of Chapin, South Carolina in
Council assembled by authority thereof, that Chapters 2 and 5 of the Zoning Ordinance be amended as
stated above.
FURTHERMORE, BE IT ORDAINED THAT,
1. All ordinances in conflict with this ordinance are hereby repealed to the extent of such

inconsistency; and

2. This ordinance shall become effective upon adoption at second reading.

DULY ADOPTED this the 19th day of July , 2022.
ATTEST:

________________________
Shannon Bowers, Town Clerk

First Reading:
June 21, 2022
Second/Final Reading: July 19, 2022
Public Hearing: July 19, 2022

________________________
Albert R. Koon, Jr., Mayor

TOWN OF CHAPIN
SOUTH CAROLINA
ORDINANCE NO. 015-07-2022
AN ORDINANCE TO AMEND ARTICLE 5, SECTION 518 AND ARTICLE 2, SECTION 201 OF
THE ZONING ORDINANCES OF THE TOWN OF CHAPIN, SOUTH CAROLINA TO
INCLUDE CIGAR STORES TO THE LIST OF PERMITTED USES IN GENERAL
COMMERCIAL.
WHEREAS, the Zoning Ordinance of the Town of Chapin, Lexington County, South Carolina,
has District Regulations; and
WHEREAS, the Town of Chapin’s Municipal Code and Ordinances provide guidance
requirements for development within the Town of Chapin, and any and all changes to the regulations are
to promote the health, safety, and welfare of the general public; and
WHEREAS, the Town of Chapin desires to promote economic development through encouraging
and accommodating a variety of businesses to meet the needs of the community; and
WHEREAS, Council desires to amend Chapter 5, Section 518 to include NAICS code 453991
Cigar Store to the list of permitted uses in the General Commercial District and Article 2, section 201 to
define cigar stores.
NOW, THEREFORE, BE IT ORDAINED by the Town Council of Chapin, South Carolina in
Council assembled by authority thereof, that Chapters 2 and 5 of the Zoning Ordinance be amended as
stated above.
FURTHERMORE, BE IT ORDAINED THAT,
1. All ordinances in conflict with this ordinance are hereby repealed to the extent of such

inconsistency; and

2. This ordinance shall become effective upon adoption at second reading.

DULY ADOPTED this the 19th day of July, 2022.
ATTEST:

________________________
Shannon Bowers, Town Clerk

First Reading:
June 21, 2022
Second/Final Reading: July 19, 2022
Public Hearing:
July 19, 2022

________________________
Albert R. Koon, Jr., Mayor

RESOLUTION NO. 007-07-2022
A RESOLUTION AMENDING THE TOWN OF CHAPIN EMPLOYEE HANDBOOK
WHEREAS, the Chapin Town Council adopted by Resolution the Employee Handbook
on August 15, 2017; and
WHEREAS, the Town of Chapin provides annual leave to employees who have
successfully completed their introductory period and who are either regular full-time or regular
part-time employees; and
WHEREAS, the Chapin Town Council would like to amend the Employee Handbook as
follows:
Employee Benefits, Page 16, Section 3. Accumulation part a.
Reads: Employees must use leave during the year that it is earned. Employees are
authorized to carry over a maximum of 5 days of unused annual leave per year into
the succeeding and subsequent years, not to exceed 45 days.
Change to: Employees should use leave during the year that it is earned.
Employees are authorized to carry over unused annual leave each year into the
succeeding and subsequent years, not to exceed 45 days.
NOW, THEREFORE BE IT RESOLVED THAT CHAPIN TOWN COUNCIL,
amends by this reference the Employee Handbook, incorporated hereto as if fully set out in this
Resolution.
AND IT IS SO RESOLVED this

ATTEST:

Shannon Bowers, Town Clerk
Town of Chapin, South Carolina

19th day of July, 2022.

Albert R. Koon, Mayor
Town of Chapin, South Carolina

